
Blackbaud Account Set Up
Davis Waldorf School Portal



Step 1.
You will receive an email from Davis 
Waldorf School with the subject line: 

“Connect to Davis Waldorf School” (see 
image on right).

Step 2.
Click the blue button that says Accept 
Invitation. You will automatically be 

taken to the Blackbaud Sign Up page.



Step 3.
Follow the 

instructions on 

the Blackbaud 

Sign up page to 

create your 

account. 

Step 4.
Click Sign up once your 

information has been 

entered. You will be 

automatically taken to a 

confirmation page.



Step 5.
Return to your email inbox and locate an 

email from Blackbaud Authentication 
Services with the subject line: “Confirm 

your Blackbaud ID” (see image on right).

It make take a few moments for the email 

to arrive.

Step 6.
Click Confirm. You will be 

automatically taken to a 

new web page.



Step 7.
After clicking Confirm, this webpage 

(image below) will appear briefly before 

you are automatically logged into the 
DWS Blackbaud portal.

Step 8.
The DWS Blackbaud Portal will appear like the image 

below with your name displayed in the upper right corner. 

Your child(ren)’s name(s) will appear to the right.



Step 9.
Click Fill Out next to the checklist item 

Application to start filling out your child’s 

application.

Step 10.
Log back in for admissions updates! The DWS 

Blackbaud Portal will give you access to important forms 

and information and help you stay on track throughout 

the admissions process.


