
Blackbaud Account Set Up
Davis Waldorf School Portal



Step 1.
You will receive an email from Davis 
Waldorf School with the subject line: 

“Connect to Davis Waldorf School” (see 
image on right).

Step 2.
Click the blue button that says Accept 
Invitation. You will automatically be 

taken to the Blackbaud Sign Up page.



Step 3.
Follow the 

instructions on 

the Blackbaud 

Sign up page to 

create your 

account. 

Step 4.
Click Sign up once your 

information has been 

entered. You will be 

automatically taken to a 

confirmation page.



Step 5.
Return to your email inbox and locate an 

email from Blackbaud Authentication 
Services with the subject line: “Confirm 

your Blackbaud ID” (see image on right).

It make take a few moments for the email 

to arrive.

Step 6.
Click Confirm. You will be 

automatically taken to a 

new web page.



Step 7.
After clicking Confirm, this webpage 

(image below) will appear briefly before 

you are automatically logged into the 
DWS Blackbaud portal.

Step 8.
The DWS Blackbaud Portal will appear like the image 

below with your name displayed in the upper right corner. 

Your child(ren)’s name(s) will appear to the right of the 

resources tab.



Step 9.
To view your profile and/or adjust your 

settings, click your name in the upper 

right corner. A small menu will appear 

(see below). Getting Started will take you 

through a guided tour of the portal.

Step 10.
Please review the information in your profile and make 
any necessary changes (i.e. address, relationships, etc.). 

The info currently in your profile was imported from the 

account associated with your name in BigSIS and may be 

incomplete/inaccurate.



Step 11.
As a parent, you will have parental access 

to your child(ren)’s profiles. 

To view your child(ren)’s account(s), 

click on their name, which will appear left 

of the Resources tab. 

Step 12.
To view and edit your child(ren)’s profile(s) , click on tab 

labeled Contact Card. 



Next Steps
At this time, only the basic profile information has been added to the portal. On Monday, February 7th, you will receive 

an email from the school informing you re-enrollment contracts are available to review and sign in your Blackbaud 

account / personal DWS Portal.

A walkthrough of the contract signing process will be shared at that time as well. During the contract signing stage, you 

will link your SMART Tuition Management account with your Blackbaud account. 

Further questions can be directed to Eden Tomich at: 
dwsassistant@daviswaldorf.org


